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Surrogate Parent Responsibilities 

 Have all the rights afforded to parents.  

 Represent the child in all matters relating to the 

identification, evaluation, and educational 

placement of the child and the provision of 

services to the child. 

 Make decisions about educational issues for the 

child. 

 Receive notice of proposed or refused actions. 

 Provide or deny consent in writing. 



Surrogate Parent Responsibilities 

 Participate in the Admission and Release 

Committee (ARC) meeting acting as the parent 

of the student. 

 Maintain confidentiality of information about the 

student. 

 Request an independent educational evaluation 

for the student, if necessary. 

 Request mediation and/or impartial due process 

hearing on any matter 



Surrogate Parent Criteria 



Surrogate Parent Criteria 

 Be an adult 18 or over; 

 Commit to personally and thoroughly 

acquaint themselves with the student’s 

educational needs; 

 Possess the necessary knowledge and 

skills to effectively represent the student; 

 Be familiar with the educational system; 



Surrogate Parent Criteria 

 Be readily accessible to the student; 

 Have no conflicting or vested interest. 



Key Words and Phrases 



Key words and Phrases 

 Admissions and Release Committee 

(ARC) –means a group of individuals, that 

is responsible for developing, reviewing, or 

revising an Individual Education Program 

for a child with a disability. 



Special Education  

Due Process Procedures 

 Key Words and Phrases 

 ARC Membership includes:  

 Parent 

 Child or youth when appropriate 

 Regular education teacher of the child or youth 

 Special education teacher who is knowledgeable of the 

disability 

 District representative 

 Related service personnel as appropriate 

 Others as requested by members of the ARC 



Key Words and Phrases 

 Procedural Safeguards (Parents’ Rights)   A 

copy of the procedural safeguards notice shall 

be given to the parents of a child with a disability 

one (1) time a school year.  A copy shall also be 

provided: 
 Upon initial referral or parent request for evaluation; 

 Upon the receipt of the first written complaint or filing 

of due process hearing in a school year; 

 In accordance with discipline procedures when 

change of placement occurs; 

 Upon request by a parent. 

 



Key Words and Phrases 

 Procedural Safeguards (Parents’ Rights) 

 The procedural safeguards notice shall 

include a full explanation of all the procedural 

safeguards available under the IDEA and 

Kentucky Administrative Regulations for 

Special Education. 



Key Words and Phrases 

 ARC Member Excusal 

 A member of the ARC may be dismissed from 

attendance, in whole or in part, if the parents 

and the district agree in writing prior to the 

ARC meeting if: 

 That member is not necessary because the 

member’s area of curriculum or related service is 

not being modified or discussed in the meeting, or 

 If their area is being discussed but the member 

submits in writing to the parent and ARC input into 

the development of the IEP prior to the meeting. 



Key Words and Phrases 

 Assistive Technology Services – means 

any service that directly assists a child 

with a disability in the selection, 

acquisition, or use of an assistive 

technology device. 



Key Words and Phrases 

 Special Education – means specially 

designed instruction, at no cost to the 

parents, to meet the unique needs of the 

child with a disability including instruction 

in the classroom, in the home, in hospitals 

and institutions, and in other settings.  



Key Words and Phrases 

 Collaboration – means a teacher of 

exceptional children works with children 

with disabilities in the regular classroom to 

provide specially designed instruction and 

related services. 



Key Words and Phrases 

 Free Appropriate Public Education (FAPE) 

–special education and related services 

that are provided at public expenses, 

under public supervision and direction,  

and without charge.  



Key Words and Phrases 

 Specially-Designed Instruction (SDI) – 

means adapting as appropriate the 

content, methodology, or delivery of 

instruction to address the unique needs of 

the child with a disability and to ensure 

access of the child to the general 

curriculum. 



Key Words and Phrases 

 Related Services – means transportation 

and such developmental, corrective, or 

supportive services as are required to 

assist a child with a disability to benefit 

from special education. 



Key Words and Phrases 

 Least Restrictive Environment (LRE) – 

means the educational setting in which the 

student with a disability can learn 

effectively, based upon unique needs and 

capabilities, and interact with similar age 

peers who are not disabled. 



Key Words and Phrases 

 Individual Education Program (IEP) – 

means a written plan of action developed 

by an Admission and Release Committee 

(ARC) to meet the specially designed 

instruction and related service needs of 

the student with a disability. 



Notice 

A written notice will be given to you as the 

surrogate parent: 

1. When the child has been referred for 

special education services 

2. Each time the ARC meets 

3. Anytime the school plans to evaluate 

the student 



Notice 

4. Anytime the school wants to initiate, 

continue or change the special education 

services for the student. 



Special Education  

Due Process Procedures 

 Key Words and Phrases 

 Child with a Disability – means a child 

evaluated in accordance with state 

regulations and as meeting the criteria stated 

in state regulations for: 

 



Special Education IDEIA  

Eligibility Categories  

 Autism 

 Deaf-Blindness 

 Developmental Delay 

 Emotional-Behavior 
Disability 

 Hearing impairment 

 Mental Disability 
(mild, moderate) 

 Multiple Disabilities 

 

 Orthopedic 
Impairment 

 Other Health 
Impairment 

 Specific Learning 
Disability 

 Speech or Language 
Impairment 

 Traumatic Brain Injury 

 Visual Impairment 



The Process 



The Process 

 Step 1: Referral 

 Step 2: Evaluation 

 Step 3: Eligibility 

 Step 4: Individual Education Program Planning 

 Step 5: Placement 

 Step 6: Implementation and Progress Monitoring 

 Step 7: Review 

 Step 8: Re-evaluation 

 



Before Attending the First 

Meeting 

 Surrogate parents should request and be given 

copies of all assessments, integrated reports 

and a full explanation to understand the child’s 

current needs, functioning levels, strengths and 

areas of concern.  

 Attend academic conferences etc. 

 Receive on-going communication about the 

child’s progress and placement.  

 Act as an equal partner with school personnel in 

planning the IEP and during all ARCs.  



FERPA and Confidentiality 

 Surrogate parents are not given access to all the 

personally identifiable information about the 

child’s family or background.  

 Surrogate parents are required to follow FERPA 

regulations to keep confidential any information 

they gather from student records and or 

participating in the educational processes.  

 All written copies of documents must be 

returned to the LEA if a surrogate chooses to no 

longer act in this role or if they are determined to 

be ineligible to serve.  



Special Education  

Due Process Procedures 

 Step 1: Referral 

 A written request for a child to be individually 

tested to determine if the child has an 

educational disability and needs specially 

designed instruction and related services 



Special Education  

Due Process Procedures 

 Step 2:  Evaluation 

 A process of gathering information about the 

child’s educational needs and abilities through 

individual tests, review of school work, and 

school records, behavioral observations, 

interviews, and rating scales 



Special Education  

Due Process Procedures 

 Step 3:  Eligibility 

 Reviewing the complete evaluation to 

determine if the child has an educational 

disability that adversely affects (has a 

negative impact on) the educational 

performance of the child 



Special Education  

Due Process Procedures 

 Step 4:  Individual Education Program 

Planning 

 Writing an Individual Education Program (IEP) 

for the child 



 Transition planning for postsecondary 

options will begin by eighth grade or age 14 

 Postsecondary goals and transition 

services begin by age 16 

 At age 18 the student becomes responsible 

for making their educational decision 

(Emancipated Youth). 



Special Education  

Due Process Procedures 

 Step 5:  Placement  

 Deciding where the child will receive specially 

designed instruction and related services 

based on the least restrictive environment 

requirements 



Special Education  

Due Process Procedures 

 Step 6:  Implementation and Progress 

Monitoring 

 Carrying out and collecting progress data on 

the specially designed instruction and related 

services that were designed to meet the IEP 

goals and objectives for the child 



Special Education  

Due Process Procedures 

 Step 7:  Review 

 Reviewing the child’s IEP and the services 

being provided; and making needed changes 

in the IEP or placement to meet the child’s 

identified needs 



Special Education  

Due Process Procedures 

 Step 8:  Re-evaluation 

 Re-determining eligibility based on a new 

evaluation of the child at least every three 

years 



Special Education  

Due Process Procedures 

 An ARC shall not have to be convened in order to make 

minor, non-programmatic changes to the IEP, such as 

typographical errors, incorrect directory information 

about the student (birthdate, age, grade, address, 

school), and other information required on the IEP that 

was agreed upon by the ARC but incorrectly recorded. 

 If the school makes any changes, all member of the 

ARC shall be given a copy of the changes and an 

explanation as to why the changes were made. 

 If any member objects to the changes, an ARC meeting 

shall be convened to discuss the changes.  



Resolving Disagreements 



Resolving Disagreements 

1. Talk with the student’s teacher, principal, 

and director of special education. 

2. Request an ARC meeting.  

3. Meet with the superintendent of schools 

4. Request a mediator 

 



Resolving Disagreements 

 Formal Complaint 

 Mediation 

 Request a due process hearing 

 Appeal to KDE for a review of the hearing 

offices decision. 

 Prepare a civil suit 



Limitations of the Surrogate 

Parent  

 A surrogate parent has no authority or 

responsibility for the care, maintenance, or 

financial support of the student.  

 Surrogate parent has no authority or 

responsibility to participate or approve a foster 

or group home placement for a child. 

 Surrogate parent is only responsible for making 

decisions regarding the provisions of a free, 

appropriate program for the student. 



Termination of Surrogate Parent 

Assignment 

 Schools may discontinue a surrogate 

assignment for the following reasons: 

 Student changes schools 

 Student changes districts 

 Student reaches the age of 18 

 Child’s status changes and he no longer is 

eligible for a surrogate parent 

 The district does not believe the surrogate 

has done an adequate job in his/her role. 



Summary 

 Surrogates have the right to attend all 
ARC meetings about your student. 

 Surrogates may request an ARC meeting 
about your child more frequently than 
once a year. 

 The school district must have written 
permission before a student with an 
appointed surrogate can be individually 
evaluated. 



Summary 

 The school district must have your written 

permission before your student can begin 

a placement to receive specially designed 

instruction and related services. 

 Parent’s signature is not required on the 

IEP. However parent input is needed. 



Questions 

? 
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