MC EC#11A

Bath County
Due Process Procedural Checklist

Prereferral, Referral, & Initial Placement

Student ________________________________
Teacher of Record _____________________________

School _________________________________

Date

Completed
Prereferral
________ 1.  Vision Screening

________ 2.  Hearing Screening

________ 3.  Speech/Language Screening, if appropriate

________ 4.  Intervention Strategies*
________ 5.  Referral received by ARC Chair



Referral

________ 6.  The ARC Chairperson completes determination of Student Representative Form.  If a

                      determination is made that a surrogate parent must be appointed, the Director of Special

                      Education is contacted.

________ 7.  Notice of Admissions and Release Committee Meeting (to discuss referral) Notice must be

                      sent at a minimum of 7 days prior to conference.

________ 8.  Referral is completed.*
________ 9.  Conference Summary (to discuss referral/permission to test) Within 10 days of receiving referral.*
________ 10. Evaluation Planning Form*
________ 11. Consent to Evaluate*
________ 12. Medicaid billable?   _______ letter
     _______ consent*
________ 13. Social-Development History

________ 14. Observations (two) ________
* Fax to Special Services within 5 days of parent consent to evaluate.


Eligibility

________ 15. Multidisciplinary Team Integrated Assessment Report (testing) completed. (45 days from consent to evaluate)
________ 16. Additional Reports (e.g., SLP, OT, PT, etc.)

________ 17. Notice of ARC Meeting (to discuss results and placement) (60 days from consent to evaluate date)

________18. Conference Summary (to discuss eligibility and service needs) (Within 50 days from consent to evaluate)
________ 19. Eligibility Determination Form

________ 20. IEP developed:  Month _______  Year _______  to Month _______  Year _______

________ 21. Permission for Placement

________ 22. Parent Contact Log and Log of Inspection are stapled to inside of back/front folder

________ 23. Services Begin (Within 60 days of consent to evaluate)

